
Northumbria Police High Tech Crime Unit 

Acceptance Criteria 
 
This procedure explains the process through which Northumbria Police staff will submit requests 
to the High Tech Crime Unit (HTCU). 
 
All requests to the HTCU will be submitted in writing on the CCU submissions form to an 
Operational Inspector who will authorise the submission. 
 
The authorising officer will ensure that one of the following applies: 
 
There must be reasonable grounds to believe evidence of a specific criminal offence is 
contained within a computer, computer related media or other digital devices.  
The HTCU will not conduct a speculative search. 
 
Any charges, additional charges or support of proposed charges will rely on the recovery 
of data evidence by HTCU. 
 
Evidence is required to rebut a specific defence and there are reasonable grounds to 
believe such evidence is contained within a computer, computer related media or other 
digital devices. In this case the HTCU will be provided with as much information as possible 
regarding the defence. 
 
There are reasonable grounds to believe significant intelligence concerned with a 
serious category crime is contained within a computer related media or other digital device. 
 
That the intelligence is sought to prevent significant risk or harm to any person, serious 
financial loss to any person, or state security. 
 
The submission form will be forwarded to the HTCU via fax in order that the submission can be 
assessed by the Detective Sergeant. The Detective Sergeant will discuss with the submitting 
officer in order to assess the relevance on the computer examination to the investigation, 
specifically in relation to other evidence already available. 
 
Submissions are assessed based on a number of criteria. This is to prioritise the submissions 
that are of the greatest urgency or importance to the Force based on criteria such as crime type, 
relevance of the evidence to the investigation, timescales / criminal justice pressures, TCG 
priority, position of trust, risk to life, or vulnerable person.  
The submission will either be accepted and examined within a reasonable timescale or rejected. 
The result of this process will be documented on the submission form and filed. 
 
Urgent submission are those where there is a threat to life, child at immediate risk, or any other 
overriding reason that would necessitate the examination being expedited there and then, or 
within 24 hours.  
 
These will be given further consideration by the Detective Sergeant. In these circumstances, the 
Area Command or Department may be asked to provide funding. Once the reason for such 
urgency has receded, then a further review of the submission will take place. 
 



The Detective Sergeant will manage the HTCU on a daily basis and will be responsible for the 
appraisal of the daily schedule of work and prioritising of urgent cases.  

 


